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Registering with eCareer (Non-employee)

By Richard P. Weiss, CEO/Writer, PostaleCareer.com

Although eCareer was initially designed as an internal application strictly for Postal employees, the Postal Service has utilized the convenience and speed of the Internet to broaden the scope of the eCareer application to those applying for craft Postal jobs, such as Clerk, Mailhandler, or City/Rural Letter Carrier, as well as for those outside the USPS applying for professional positions. 

Because I have received so many inquiries from non-employees, I have researched these new procedures and, hopefully, simplified them for those wishing to join the ranks of the Postal Service:
eCareer Registration:

Go to USPS.com and click on the “careers” link at the bottom of the page.

You’ll see the following link (click on “Start an online search”):

NEW!! Find and apply for select jobs online.
Start an online search >

Click on #3, “Create your eCareer profile” or click on #4, “login now” if you are already registered.

Your Login ID must consist of at least six characters. Your Password must contain at least eight characters, one UPPER CASE character and one number.  The first three characters cannot be identical.

Enter your contact information, and follow the other tabs for job experience, training, etc.  If you are already registered and have entered this data, it is already saved online.

You will come to an area where it asks if you have received an examination code.  When you choose “yes,” two boxes will open up, one to enter your code, the other to repeat your code for verification and accuracy.

Search and Apply for Jobs in the eCareer System
Professional job applications require more than just registering on eCareer, such as completing a Statement of Accomplishments, Special Skills section, and job descriptions, in addition to job, education, and training history, as specified on each particular vacancy announcement.
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Where can I find vacancy announcements?

Vacancy announcements are found within the online application system.  First, select "Job Opportunities" and then select "Job Search."  Enter detailed search criteria to find a job that fits your interests.

Can I apply for a job without completing Registration?

No, you must be registered within the online application system before applying for a job.

If I edit screens included in the Candidate Profile (such as Work Experience) while applying for a job, will my Candidate Profile reflect these changes when the application is submitted?

Yes, Candidate Profile information and the information on a job application is the same.  If you update, delete, or enter new information while applying for a job, those changes will also update your Candidate Profile.
Are applicants required to respond to every requirement on the vacancy announcement?  
Yes, applicants must meet all the requirements listed on the announcement.  Job postings will state the requirements.  Applicants need to ensure that their applications show that they demonstrate the requirements for the job.  This is primarily done in the Summary of Accomplishments within the online application system.  However, the Summary of Accomplishments is only part of the application.  Keep in mind that within the "Work Experience", "Training", and 'Special Skills" sections, you also have the option of providing valuable information about various responsibilities and accomplishments.  So you should be certain that you provide the appropriate information in the various sections of the application, and then use the Summary of Accomplishments to emphasize your accomplishments that meet the requirements of the job.  A review committee and/or hiring manager will use all the information in the application to make determinations about your qualifications.

How can I be sure my application was sent?

It is important to remember that selecting the "Send Application" screen will not automatically send your application.  You must select the "Send Application" button on the screen to send your application.  Once you select the button, the system will display a message stating your application was successfully submitted.

How can I narrow my search within the online application system search function?

The search function allows you to enter detailed search criteria and produces refined search results.  It is important to enter at least one data element to search.  You can search by a Key Word, Job Title, or a partial Job Title, a Hierarchy Level, a Functional Area, a Contract Type, and Location.  You can also save search queries if you plan to run that specific search again in the future.







